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1. PURPOSE

The purpose of this instruction is to docunment the process
by which the Human Resources Departnment conducts business
related to the Drug Testing Program This instruction
establishes the procedures and responsibilities perfornmed
by the Human Resources Departnment that relate to the Drug
Testing Program This ON ensures that MSFC enpl oyees
assigned to Testing Designated Positions are properly
assigned to those positions and randomy sel ected and
tested in accordance with NASA and t he Departnment of

Heal th and Human Servi ces policies and regul ations

2. APPLI CABI LITY

The procedure applies to the assignnent of enployees to
Testing Designated Positions, the random generati on of
lists of enpl oyees to be tested, and the testing
procedures.

3. APPLI CABLE DOCUMENTS

Use current revisions unless there is overriding
aut hority.

NPG 3792.1 NASA Plan for a Drug-Free Wrkpl ace
Executive Order 12564 Drug-Free Federal Workpl ace

Mandat ory Cui delines for Federal Workplace Drug Testing
Progr ans

4. DEFI NI TI ONS

TDP — Testing Designated Positions within NASA that have
been desi gnated by management for random drug testing.

Random Drug Testing — A system of drug testing inposed
wi t hout i ndividualized suspicion that a particul ar
i ndi vidual is using illegal drugs.

DHHS - Departnment of Health and Human Servi ces
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5. I NSTRUCTI ONS

The gui delines established in the referenced *Applicable
Docunents” (above) will be adhered to in all matters
related to the Drug Testing Program

The functions of the Drug Testing Programw || be
performed by the MSFC Drug Program Coordi nator and the
Al ternate Drug Program Coordi nat or.

The assignnent of enployees to a TDP by any neans

(appoi ntment, reassignnent, transfer, etc.) will be in
accordance with the NASA Guidelines for Determn ning
Testing Designated Positions (TDP s) Subject to Random
Drug Testing which is found in Appendi x B of the NASA Pl an
for a Drug-Free Workplace. Enployees will be notified in
writing of their assignnment to a TDP at |east 30 days
prior to being subject to random drug testing.

The selection of TDP enpl oyees for random drug testing
will be made from a conmputer-generated random sanple. The
frequency and the tinmng of the testing will be at the

di scretion of the Drug Program Coordi nator and the
Alternate Drug Program Coordinator. The types of drugs
whi ch enpl oyees will be tested for and the percentage of
TDP enpl oyees which will be tested each year will be in
accordance with the NASA Plan for a Drug-Free Wrkpl ace.

The drug testing procedure at MSFC will adhere to
applicable scientific and technical guidelines for Federal
drug-testing progranms as pronul gated by DHHS. Speci nen
collection will be nmade by trained collection personnel.
Laboratories designated for analyzing drug tests will be
approved and certified by DHHS. All enpl oyees tested will
receive witten notification of test results.

6. NOTES

None

7. SAFETY PRECAUTI ONS AND WARNI NG NOTES

None

8. APPENDI CES, DATA, REPORTS, AND FORMS
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10.

11.

12.

None

RECORDS

Record Type: Notification of test results (file copies
Responsi bl e Party: Testing Program Coordi nator
Locati on: Human Resources Depart nent

Bui | di ng 4200

Room 322C
Records Retention Schedule: Records will be established,
mai nt ai ned, and di sposed of in accordance with Chapter 7
of NPG 3792.1

TOOLS, EQUI PMENT, AND MATERI ALS

None

PERSONNEL TRAI NI NG AND CERTI FI CATI ON

None

FLOW DI AGRAM

None
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