CaER 1S0O 9000 I mplementation Team M eeting
11/06/03

Attendees:

Charles Chen/CDO02
Maria Hicks/CDO3
Mack Blackman/CD10
Pat Schultz/CD20
Lynn Garrison/CD30
Caroline Wang/CD30
Gabrall Yeldell/CD40
Jennifer SSmmons/CD60
Betty Humphery/CD70
Judy Pettus/CD70

Items Discussed:

1. Audit Preparation for NOA Audit Nov 18" — 19": Reviewed NQA Audit Schedule
and identified auditees. Organizations should review al NCR from the last Internal
Audit and correct appropriately. Employees should memorize the MSFC Quiality
Policy for the next audit, and know the quality objectives.

Org Rep Actions:
a. Update | SO Handbook with your quality objectives.
b. CAITSAction: Complete the checklist and submit to Deborah Wills by
Dec 1%, 2003

|mportant Dates:

NQA Audit
Nov. 18" — 19" 2003

Auditee Training
Thursday, Nov 13, 2003
4200/211 @ 10:00am



